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THURSDAY, SEPTEMBER 14, 2023
OCEAN VIEW
CLOSED SESSION

SCHOOL DISTRICT 3:45 p.m.
HUMAN RESOURCES

PERSONNEL COMMISSION CONFERENCE ROOM, BUILDING B

REGULAR MEETING

4:30 p.m.
AGENDA BOARD ROOM, BUILDING A

Regular Personnel Commission meetings are accessible online and can be viewed via live-

streaming on Zoom and YouTube: https://www.ovsd.org/PersonnelCommissionMeeting

CLOSED SESSION

CALL TO ORDER TIME: p.m.

ROLL CALL

APPROVAL OF CLOSED SESSION MINUTES: The Personnel Commission will ACTION

receive the minutes of the last Closed Session meeting of August 17, 2023. Pages 1
Moved:
Second:
Vote:

INFORMATION — DISCUSSION — ACTION ITEMS
THE PERSONNEL COMMISSION WILL MEET IN CLOSED SESSION TO DISCUSS:

A. Discussion of appointment of employees and employee termination, evaluation of
employee performance, complaints or charges against employee, and other personnel matters
pursuant to Government Code § 54957 and 54957.1.

1. Director, Classified Personnel evaluation

ADJOURNMENT TIME: p.m. ACTION
Moved:
Second:
Vote:



https://www.ovsd.org/Page/5881

10.

11.

12.

AGENDA FOR THE PERSONNEL COMMISSION MEETING — SEPTEMBER 14, 2023 — PAGE 2

RECONVENE TO OPEN SESSION
CALL TO ORDER TIME: p.m.

PLEDGE OF ALLEGIANCE
ROLL CALL
REPORT OUT OF CLOSED SESSION

PUBLIC COMMENTS: Personnel Commission meetings will be held in-person and are open to the
public. Public comments must be made in-person in order to be heard by the Personnel Commission.

The Personnel Commission welcomes comments or concerns on any item within the jurisdiction of the
Personnel Commission. If you wish to address an item on the agenda, please indicate when, at this
point, or at the time the agenda item is discussed.

Speakers wishing to address the Personnel Commission after the first public comments will have an
opportunity during “Second Public Comments” later in the meeting. All public comments shall be
limited to three minutes per person.

APPROVAL OF REGULAR MINUTES: The Personnel Commission will receive ACTION
the minutes of the August 17, 2023, Regular Personnel Commission meeting for Pages 2-5
approval. Moved:
Second:
Vote:

COMMISSION BUSINESS

CONSENT CALENDAR: The Personnel Commission will receive the following ACTION
items on the Consent Calendar: Page 6-9
Moved:
A. JOB DESCRIPTION REVIEWS/REVISIONS: Second:
Vote:

There are no job description reviews or revisions requiring approval at this time.

B. RECRUITMENT AND TESTING:

ELIGIBILITY LIST(S): The Personnel Commission will receive the Director’s
recommendation to certify the following eligibility lists. (Eligibility lists provided
to Commissioners only.)

2023-09 ALC Attendant

2023-10 Child Care Program Facilitator

2023-11 Instructional Assistant — Special Education
2023-12 Instructional Assistant — Severely Disabled
2023-13 Instructional Assistant — ABA

2023-14 Universal Instructional Assistant

2023-15 Buyer
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AGENDA FOR THE PERSONNEL COMMISSION MEETING — SEPTEMBER 14, 2023 — PAGE 3

CONSENT CALENDAR CONTINUED:

2023-16 Noon Duty Supervisor

2023-17 Lead Food Service Worker

2023-18 Universal Instructional Assistant

2023-19 Campus Safety Supervisor

2023-20 Instructional Assistant — ABA

2023-21 Noon Duty Supervisor

2023-22 Custodian

2023-23 Communications and Public Information Officer

CLASSIFIED PERSONNEL ACTIVITY LISTS: The Personnel Commission will INFORMATION
receive for information the following Classified Personnel Activity List received by Pages 10-12
the Board of Trustees at the Ocean View School District, Regular Board Meeting of

September 12, 2023, (Exhibit A).

CLASSIFIED PERSONNEL RECRUITMENT LIST: The Personnel Commission INFORMATION
will receive for information the most current list and status updates of classified Pages 13-24
recruitments.

ANNUAL REPORT OF THE PERSONNEL COMMISSION 2022-2023 FIRST ACTION
READING AND ADOPTION: The Personnel Commission will receive the Director’s Pages 25-46
recommendation to review, discuss, and adopt the 2022-2023 Annual Report of Moved:
the Personnel Commission. Second:

Vote:

COMMUNICATIONS

SECOND PUBLIC COMMENTS: The Personnel Commission welcomes comments or concerns on
any item within the jurisdiction of the Personnel Commission. All public comments shall be limited to
three minutes per person.

COMMISSIONER REPORTS

DIRECTOR AND STAFF REPORTS

ADJOURNMENT TIME: p.m. ACTION
Moved:

Second:
Vote:

The Ocean View School District Personnel Commission meets on the second Thursday of each month at 4:30 p.m. unless otherwise noted.
Agenda notices are posted 72 hours in advance of each regular meeting on the bulletin board outside the Board Room and the full agenda is
posted on the District website.

Agenda items must be submitted in writing to the Director, Classified Personnel at mvellanoweth@ovsd.org no later than the end of the working
day seven days preceding the next Commission meeting. Items submitted less than a week before the scheduled meeting date may be
postponed to a later meeting in order to allow sufficient time for consideration and research of the issue.

Persons requiring accommodation in order to view the agenda or participate in the meeting may make the request for accommodation by
contacting the Personnel Commission Office at 714-847-2551, extension 1400, 1401, or mvellanoweth@ovsd.org or meifert@ovsd.org atleast
48 hours in advance of the meeting. (Government Code 54954.2 (a)l).
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AGENDA FOR THE PERSONNEL COMMISSION MEETING — SEPTEMBER 14, 2023 - PAGE 4

Safety protocol reminders when attending Personnel Commission meetings in person:
e Asyou enter the meeting room, use hand sanitizer, which is located on the wall at both entrances.
e Wearing a face covering is not required but is highly recommended.
e Practice social distancing.



CALL TO ORDER

ROLL CALL

APPROVAL OF
MINUTES

INFORMATION/
ACTION ITEMS

ADJOURNMENT

OCEAN VIEW SCHOOL DISTRICT
MINUTES
Regular Closed Session Meeting of the Personnel Commission
August 17, 2023

The August 17, 2023, Regular Closed Session meeting of the Personnel Commission was
called to order at 3:59 p.m.

Commissioners Bidnick, Ewing and Gooch were present. Director Vellanoweth was also
present.

Motion by Commissioner Gooch to approve the minutes of the July 13, 2023, Regular
Closed Session Meeting.

Seconded by Commissioner Bidnick, and carried with a 3:0 vote.
COMMISSION BUSINESS

The Personnel Commission met regarding:

A. Discussion of appointment of employees and employee termination, evaluation of
employee performance, complaints or charges against employee, and other
personnel matters pursuant to Government Code 8 54957 and 54957.1.

1. Director, Classified Personnel evaluation

Motion by Commissioner Gooch to adjourn the August 17, 2023, Closed Session Meeting
at 4:25 p.m.

Seconded by Commissioner Bidnick, and carried with a 3:0 vote.

Michelle Vellanoweth
Director, Classified Personnel
Secretary to the Personnel Commission

Date






CALL TO ORDER
PLEDGE OF
ALLEGIANCE
ROLL CALL
STAFF MEMBERS
PRESENT
REPORT OUT OF
CLOSED SESSION

FIRST PUBLIC
COMMENTS

APPROVAL OF
MINUTES

CONSENT
CALENDAR

CLASSIFIED
PERSONNEL
ACTIVITY LISTS

CLASSIFIED
PERSONNEL

RECRUITMENT LIST

OCEAN VIEW SCHOOL DISTRICT
Regular Personnel Commission Meeting Minutes
August 17, 2023
4:30 p.m.

Commissioner Ewing called the August 17, 2023, Regular Personnel Commission
Meeting to order at 4:32 p.m.

Commissioner Gooch led the Pledge of Allegiance.

Commissioners Bidnick, Ewing, and Gooch were present.

Michelle Vellanoweth, Director, Classified Personnel; Michelle Eifert, Personnel
Assistant; Betzabeth Vazquez, Personnel Analyst; Diana Flores, Personnel
Technician.

Commissioner Ewing stated that there was nothing to report out of closed session.
There were no comments from the public at this time.

Motion by Commissioner Gooch to approve the minutes of the July 13, 2023,
Regular Personnel Commission meeting.

Seconded by Commissioner Bidnick and carried with a 3:0 vote.

The following job description reviews/revisions were received on the Consent
Calendar:

A. Job Description Reviews/Revisions:
There were no job description reviews or revisions submitted for approval.

The following recruitment and testing — eligibility lists were received on the Consent
Calendar:
B. Recruitment and Testing — Eligibility Lists:

o 2023-05 Universal Instructional Assistant
o 2023-06 Skilled Maintenance Worker

o 2023-07 Noon Duty Supervisor

o 2023-08 Noon Duty Supervisor

Motion by Commissioner Bidnick to approve the Consent Calendar.

Seconded by Commissioner Gooch and carried with a 3:0 vote.

The Personnel Commission received for information only, the Classified Personnel
Activity List that was presented for approval at the Board of Trustees meeting of

August 15, 2023.

The Personnel Commission received for information only, the Classified Personnel
Recruitment List that contains information and status of classified recruitments.
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MINUTES OF THE AUGUST 17, 2023 PERSONNEL COMMISSION MEETING - PAGE 2

AUTHORIZATION
FOR CONTINUOUS
TESTING -
UNIVERSAL
INSTRUCTIONAL
ASSISTANT

SECOND PUBLIC
COMMENTS

COMMISSIONER
REPORTS

Director Vellanoweth explained that the classification of Universal Instructional
Assistant is utilized to fill vacancies in various district programs, such as the before
and after school Child Care program, the Early Learning program, and TK and
Kindergarten classes. As such, filling Universal Instructional Assistant vacancies is
an ongoing and arduous task with many factors coming into play.

Applicants are provided an opportunity to specify their preferences with regard to the
school site(s) they wish to work at, their before, during, and after school availability,
and whether they would like to be considered for full time or part time vacancies.
Since this classification extends to various types of positions across a variety of
programs, the opportunity to certify eligibles allows them to participate in final
interviews for the positions that match their expressed interest. Allowing eligibles to
specify their preferences provides them an opportunity to remain on the list for the
positions they are interested in and reduces the need to begin a new recruitment
and to have them reapply for this classification.

Continuous testing for the Universal Instructional Assistant classification will allow us
to accept applications at any time. It will also help to expedite the process to test
and hire employees in a shorter period of time.

The advantage of continuous testing for high turnover and hard to fill positions is that
instead of having a 15 working day posting period for each test administration, the
Job Announcement Bulletin is posted one time indicating testing will be conducted
continuously on an as needed basis.

Commissioner Gooch requested that Director Vellanoweth describe again the
benefits of continuous testing versus the standard procedure for conducting testing.

Director Vellanoweth answered that according to Education Code, we are required
to post our positions for 15 working days. After the posting closes, there is an
application screening, and candidates are invited to participate in the written exam,
oral exam, and final interviews. With the continuous testing, the posting can be left
open indefinitely and an application deadline can be imposed at any time. This
means if we have ten applicants after two days, we can close the posting, test the
candidates, and reopen the posting to continue accepting applications on an
ongoing basis.

Motion by Commissioner Bidnick to approve the Authorization of Continuous Testing
— Universal Instructional Assistant.

Seconded by Commissioner Gooch and carried with a 3:0 vote.

There were no comments from the public.

Commissioner Bidnick commented that summer is coming to a close. He wished
everyone well in the coming school year. Commissioner Bidnick also expressed his
displeasure and strong opposition to Assembly Bill 1699. This would remove a lot of
the requirements and discretion for managing authorities to hire the most qualified
candidate versus the most senior candidate. He asked if a letter had been received
that agencies could sign or fill out expressing their opinions.
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MINUTES OF THE AUGUST 17, 2023 PERSONNEL COMMISSION MEETING - PAGE 3

COMMISSIONER
REPORTS
(CONTINUED)

DIRECTOR AND
STAFF REPORTS

Director Vellanoweth answered yes that she had received something yesterday and
would forward it to the Commissioners to solicit their opinions on responding to it.

Commissioner Gooch and Commissioner Ewing concurred with Commissioner
Bidnick’s assessment of the proposed legislation. Commissioner Ewing also
reminded everyone that the next meeting of the Personnel Commission is scheduled
for September 14, 2023. Commissioner Gooch shared that he has another
commitment on that day and will not be able to attend the Personnel Commission
meeting.

Director Vellanoweth shared that we have been very busy with recruitments. Twelve
Campus Safety Supervisor candidates came in to test yesterday and today. There
will be approximately 20 candidates for Communications and Public Information
Officer moving forward to the oral panel exam.

The FCMAT study has begun. The information they had requested was compiled
and provided to them. Commissioner Gooch and Director Vellanoweth participated
in the introductory meeting. Commissioner Ewing, Director Vellanoweth, and the
Personnel Commission staff were all interviewed this week. The closing meeting
was today and Commissioners Ewing and Gooch were present for that. Director
Vellanoweth anticipates that they will be requesting additional information.

Summer programs are complete. Director Vellanoweth thanked Betzabeth Vazquez,
Personnel Analyst, the rest of the Personnel Commission staff, and the Payroll team
for their efforts.

Director Vellanoweth thanked the Facilities department for their hard work on the
new and improved Board Room. It looks beautiful.

Director Vellanoweth attended the first Leadership Team meeting for 2023-2024
recently. She also attended the Mesa View ground breaking ceremony along with
Commissioner Ewing. The District Kick-Off event is scheduled for August 30.

For Universal Instructional Assistant, efforts have been made to offer additional
opportunities for people to apply because there are so many positions to fill in the
Transitional Kindergarten (TK) and Expanded Learning Opportunities Program
(ELOP). This application is now open to high school students. They can apply and
participate in the Instructional Assistant Competency Exam in order to qualify for the
position. For any high school students interested in applying, they can go to
www.edjoin.org/ovsd. Commissioner Gooch asked if there is an age limit for
applicants. Director Vellanoweth answered there is not but if they have not
graduated high school, they would need a work permit and there would be limitations
to the hours they could work.

Director Vellanoweth stated that a draft of the 2022-2023 Annual Report of the
Personnel Commission was included in the Commissioner’s agenda. If there are any
questions or comments, please let Director Vellanoweth or Michelle Eifert know. It is
planned to bring this item back as a presentation at the September 14 Personnel
Commission as a first reading and adoption.
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http://www.edjoin.org/ovsd

MINUTES OF THE AUGUST 17, 2023 PERSONNEL COMMISSION MEETING - PAGE 4

ADJOURNMENT

Commissioner Ewing asked for a motion to adjourn.
Motion to adjourn by Commissioner Gooch.

Motion seconded by Commissioner Bidnick, and carried with a 3:0 vote, at 4:48 p.m.

Michelle Vellanoweth, Director, Classified Personnel
Secretary to the Personnel Commission

Date
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OCEAN VIEW SCHOOL DISTRICT
PERSONNEL COMMISSION

Memo

TO: Personnel Commissioners

FROM: Michelle Eifert
Personnel Assistant

DATE: September 14, 2023

SUBJECT: Agenda Item No. 12B.: ELIGIBILITY LISTS

Background Information

The following eligibility lists are being forwarded for approval. These lists are confidential within the
meaning of Education Code Section 45274 and Government Code Section 6254(g) along with other
examination records and data. The information below is being shared to provide the District administration
and staff with data on classified recruitment and testing statistics. (Confidential eligibility lists provided to
Commissioners only.)

2023-09 ALC Attendant

2023-10 Child Care Program Facilitator

2023-11 Instructional Assistant — Special Education
2023-12 Instructional Assistant — Severely Disabled
2023-13 Instructional Assistant — ABA

2023-14 Universal Instructional Assistant

2023-15 Buyer

2023-16 Noon Duty Supervisor

2023-17 Lead Food Service Worker

2023-18 Universal Instructional Assistant

2023-19 Campus Safety Supervisor

2023-20 Instructional Assistant — ABA

2023-21 Noon Duty Supervisor

2023-22 Custodian

2023-23 Communications and Public Information Officer

Recommendation

The Director of Classified Personnel recommends the Personnel Commission approve the following
Classified Personnel Eligibility Lists: 2023-09 through 2023-23.
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Eligibility Lists

Page 2
List No. Classification Recruitment and Testing Statistics No. of No. of New/ List Type
Ranks | Merged Eligibles

2023-09 | ALC Attendant No. of Applicants 3 3 3 Open,
Screened Out 0 Promotional,
Written Exam Date 7/12/2023 & Merge
No Show/ Withdrew 1
Did Not Qualify 0
Oral Exam Test Date 8/8/2023
No Show/ Withdrew 0
Did Not Qualify 0

2023-10 | Child Care Program Facilitator No. of Applicants 1 2 2 Open &
Screened Out 0 Promotional
Performance Exam 8/7/2023
Test Date
No Show/ Withdrew 0
Did Not Qualify 0
Oral Exam Test Date 8/7/2023
No Show/ Withdrew 0
Did Not Qualify 0

2023-11 | Instructional Assistant — Special Education No. of Applicants 3 3 3 Open,
Screened Out 0 Promotional,
Written Exam Test Date 7/26/2023 & Merge
No Show/ Withdrew 0
Did Not Qualify 0
Oral Exam Test Date 8/8/2023
No Show/ Withdrew 0
Did Not Qualify 1

2023-12 | Instructional Assistant — Severely Disabled No. of Applicants 2 1 1 Open,
Screened Out 0 Promotional,
Written Exam Test Date 7126/2023 & Merge
No Show/ Withdrew 0
Did Not Qualify 0
Oral Exam Test Date 8/8/2023
No Show/ Withdrew 0
Did Not Qualify 1

2023-13 | Instructional Assistant - ABA No. of Applicants 6 4 6 Open,
Screened Out 1 Promotional,
Written Exam Test Date 7/16/2023 & Merge
No Show/ Withdrew 0
Did Not Qualify 0
Oral Exam Test Date 8/8/20233
No Show/ Withdrew 1
Did Not Qualify 0

2023-14 | Universal Instructional Assistant No. of Applicants 25 8 10 Open,
Screened Out 0 Promotional,
Written Exam Test Date 7/12/2023 & Merge
No Show/ Withdrew 6
Did Not Qualify 1
Oral Exam Test Date 8/7/2023
No Show/ Withdrew 13
Did Not Qualify 1
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Eligibility Lists

Page 3
List No. Classification Recruitment and Testing Statistics No. of No. of New/ List Type
Ranks | Merged Eligibles

2023-15 | Buyer No. of Applicants 17 3 3 Open &
Screened Out 6 Promotional
Written Exam Test Date 7/20/2023
No Show/ Withdrew 4
Did Not Qualify 0
Oral Exam Test Date 8/15/2023
No Show/ Withdrew 2
Did Not Qualify 2

2023-16 | Noon Duty Supervisor No. of Applicants 4 2 5 Open,
Screened Out 0 Promotional,
Written Exam Test Date 8/16/2023 & Merge
No Show/ Withdrew 2
Did Not Qualify 0

2023-17 | School Office Manager No. of Applicants 6 5 5 Promotional
Screened Out 0
Written Exam Test Date 8/3/2023
No Show/ Withdrew 0
Did Not Qualify 1
Oral Exam Test Date 8/16/2023
No Show/ Withdrew 0
Did Not Qualify 0

2023-18 | Universal Instructional Assistant No. of Applicants 14 11 18 Open,
Screened Out 1 Promotional,
Written Exam Test Date 8/16/2023 & Merge
No Show/ Withdrew 0
Did Not Qualify 0
Oral Exam Test Date 8/24/2023
No Show/ Withdrew 5
Did Not Qualify 0

2023-19 | Campus Safety Supervisor No. of Applicants 15 6 6 Open &
Screened Out 1 Promotional
Written Exam Test Date 8/16/2023

8/23/2023

No Show/ Withdrew 3
Did Not Qualify 0
Oral Exam Test Date 8/25/2023
No Show/ Withdrew 0
Did Not Qualify 5

2023-20 | Instructional Assistant — ABA No. of Applicants 4 4 6 Open,
Screened Out 0 Promotional,
Written Exam Test Date 8/16/2023 & Merge
No Show/ Withdrew 0
Did Not Qualify 0
Oral Exam Test Date 8/29/2023
No Show/ Withdrew 0
Did Not Qualify 0

2023-21 | Noon Duty Supervisor No. of Applicants 8 2 7 Open,
Screened Out 0 Promotional,
Written Exam Test Date 8/24/2023 & Merge
No Show/ Withdrew 2
Did Not Qualify 1
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Eligibility Lists

Page 4
List No. Classification Recruitment and Testing Statistics No. of No. of New/ List Type
Ranks | Merged Eligibles
2023-22 | Custodian No. of Applicants 23 3 4 Open,
Screened Out 8 Promotional,
Written Exam Test Date 7120/2023 & Merge
No Show/ Withdrew 7
Did Not Qualify 0
Oral Exam Test Date 8/18/2023
No Show/ Withdrew 5
Did Not Qualify 0
2023-23 | Communications & Public Information Officer | No. of Applicants 26 14 16 Open &
Screened Out 6 Promotional
Performance Exam 8/23/2023
Test Date 8/29/2023
8/30/2023
No Show/ Withdrew 2
Did Not Qualify 1
Oral Exam Test Date 8/29/2023
8/30/2023
No Show/ Withdrew 0

Did Not Qualify

1
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OCEAN VIEW SCHOOL DISTRICT
PERSONNEL COMMISSION

Memo

TO: Personnel Commissioners
FROM: Michelle Eifert
Personnel Assistant
DATE: September 14, 2023
SUBJECT: Agenda Item No. 13: CLASSIFIED PERSONNEL ACTIVITY LIST(S)

Background Information

The Board of Trustees received the following Classified Personnel Activity List for approval at the
regular Board Meeting of September 12, 2023, (Exhibit A).

These lists are provided for the Personnel Commissioners to review classified employee activity
recently processed by Classified Personnel staff.

Recommendation

The Director of Classified Personnel recommends that the Personnel Commission receive the
Classified Personnel Activity List of September 12, 2023.
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EXHIBIT A (Page 2 of 2)



OCEAN VIEW SCHOOL DISTRICT
PERSONNEL COMMISSION

Memo

TO: Personnel Commissioners

FROM: Michelle Eifert
Personnel Assistant

DATE: September 14, 2023

SUBJECT Agenda Item No. 14: CLASSIFIED PERSONNEL RECRUITMENTS LIST

Background Information

The following is a list of classified personnel recruitments that are currently in progress. This list is
provided to the Personnel Commissioners, District administration, and staff, to communicate and
share the status of current classified vacancies throughout the recruitment and hiring process.

Recommendation

The Director of Classified Personnel recommends that the Personnel Commission receive the
Classified Personnel Recruitments List for information.
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OCEAN VIEW SCHOOL DISTRICT
PERSONNEL COMMISSION

Memo

TO: Personnel Commissioners

FROM: Michelle Vellanoweth, Director, Classified Personnel
Michelle Eifert, Personnel Assistant

DATE: September 14, 2023

SUBJECT: Agenda Item No. 15: Annual Report of the Personnel Commission
2022-2023 First Reading and Adoption

Background Information

Annually, in accord with Education Code 45266, the Director of Classified Personnel is
required to prepare an Annual Report of Personnel Commission activity to be sent to the
Board of Trustees. A draft of the 2022-2023 Annual Report of the Personnel Commission
was shared with the Personnel Commission in their August monthly memo.

The Annual Report prepared for 2022-2023 provides information about the Merit System,
the role of the Personnel Commission, Commission meetings, and data about many other
activities performed by the Commission and its staff. The report includes specific
information about classified workforce statistics, recruitment, testing, eligibility lists
established during the year, employment actions, classification and job description review
actions, Merit Rule revisions and other activities done on behalf of the District and its
classified employees. The report also contains the ongoing Goals of the Personnel
Commission.

When finalized, the Annual Report of the Personnel Commission will be presented to the
Board of Trustees, displayed in the Personnel Commission Office, distributed throughout
the District, and posted on the Personnel Commission’s page of the District website in a
PowerPoint format.

Attachments: 2022-2023 Annual Report of the Personnel Commission
(Both brochure and PowerPoint formats)
5 Year Personnel Commission Annual Report Information

Recommendation

The Director, Classified Personnel recommends the Personnel Commission review,
discuss and adopt the 2022-2023 Annual Report of Personnel Commission activities.
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